Joe Smith

11 3rd Ave.

St. Louis, MO 63114

September 15, 2000

Dear Cathy,

My name is Joe Smith and I am currently an MBA candidate in the Harvard School of Business.  I will be graduating in May and am very interested in speaking to you about the career opportunities at Jones Consulting.

I am currently employed in the HR department of Coopers, Inc.  We have gone through a tremendous amount of change the past year and it is quite a story.  The knowledge and experience I have gained throughout my career, coupled with the educational experience of an MBA from Harvard School of Business, have given me a unique set of skills that I believe will be an asset to any firm that hires me.

I am most interested in the organization and human development consulting role.  I feel very passionate about the competitive advantage businesses gain through strong organization and high expectations of their people.  It has been a primary focus of my studies and has been an integral part of my entire life.  Leadership, business savvy, poise under pressure, and the ability to communicate clearly are all attributes of my character.

It is exciting for me to imagine combining my experience with Jones's methodology, to help both Jones Consulting and its clients succeed.

Thank you for your consideration.

Joe Smith
